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ACCESSINGHE GSA OLU SITE (RRERED BY SAP)

Introduction

The GSA Online University (OLU) can be accessed via GSA Singl@s{@80) or via a neBSO directURL. Please
find directions below on the different ways to enter the new SAP site.

SSO Access
Logging in from a GSA Laptop
1. From your GSA laptgmavigate to the following URIkttps://gsaolu.gsa.gov

2. You will be diected to the new GSA OLU homepage. Please keep in mind that your homepage appearance may
differ slightly based on your role (ex: employee vs. supervisor/ manager) or personal tile configuration.
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Below are best practices about the new
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- To find courses, navigate to the
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Mandatory Training

Note: The graphic below links to a GSA
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Non-SSOAccess (Direct URL)

If you are not a GSA employee or you are a GSA employee not accessing via the GSA network (thus not utilizing SSO
you will need to access GSA OLU via a direct URL.

1. Navigate to the following URLhttps://hcm03.ns2cloud.com/login?corpany=GSAHCMO03

2. 2AAA OEA 5838 'TOAOTTAT O j53'QqQ )1 &£ OAge®E TAIOOINVD BA |
take you to the direct system login page for the GSA OLU site.

You are accessing a U.S. Government (USG) Information System (1S) that is
provided for authorized use only.

By using this IS you consent to the following conditions:

= The USG routinely monitors communications occurring on this IS, and any device attached to this IS, for purposes including,

but not limited to, penetration testing, COMSEC monitoring, network defense, guality control, and employee misconduct, law

enforcement, and counterintelligence investigations.

At any time, the USG may inspect and/or seize data stored on this IS and any device attached to this IS.

Communications occurring on or data stored on this 1S, or any device attached to this IS, are not private. They are subject to

routine monitoring and search.

= Any communications occurring on or data stored on this IS, or any device attached to this 1S, may be disclosed or used for any
USG-authorized purpose.

= Security protections may be utilized on this IS to protect certain interests that are important to the USG. For example,
passwords, access cards, encryption or biometric access controls provide security for the benefit of the USG. These protections
are not provided for your benefit or privacy and may be modified or eliminated at the USG's discretion.

OCODT ABBA Al EAE OEA 10
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Please log in to begin using SuccessFactors for
GSAHCMO3, or you can enter a different company ID. Both
your usemame and password are case-sensitive.
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4. You will be directed to the new GSA OLU homepage. Please keep in mind that your homepage appearance me
differ slightly based on your role (ex: employee wgeyvisor/ managerdr personal tile configuration.
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Welcome

Welcome to GSA's Online University!
Below are best practices about the new
system:

» Please delete your browser
history/cookies to optimize system
performance.

- Remember to turn off your pop-up
blocker to access OLU courses.

- To find courses, navigate to the
Learning page using the drop down
navigation button under Home.
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Main Menu Navigation

YourGSA OLU dmepage wilhave amain navigation bar at the top of thgage.This navigation bacontains a
dropdown menu that Btsallthe SuccesBactors modules available to you (based on your role), along with links to other
pages within the systemyou may tick on theHome icon to return to the OLU homepage from any location.

\“!-""—-an ‘ Home ~ ‘
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Home
Learning

Admin Center
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The dropdown nenu containdHome, Learning, and24x7 Live Supportinks.

TheHome link will take you back to the homepage no matter where you are in the platform.
TheLearninglink will take you the learning management area of the system.

The Admin Centerlink will take you to the dministration area of the system.

The24x7 Live Supportink will take you to the area of the system where you can interact with an OLU Live
Support Specialistor assistancavith general OLU navigation and utilization inquiries.
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Homepage Features

Yourhomepage hasnultiple features callediles that allow you to view differenOLUfunctionality in a convenient
layout. Tiles are movable and can be edited to fit your system neBdkw is an explanation of eafature tileon
your homepage.
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Learning Administration

Welcome to GSA's Online University!
Below are best practices about the new
system:

Add/remove files

+ Please delete your browser
history/cookies to optimize system
performance.

+ Remember to turn off your pop-up
blocker to access OLU courses.

- To find courses, navigate to the

Learning page using the drop down

navigation button under Home.
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